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Please conduct an emergency home evacuation practice every 3 months (each school term) and keep in your administration folder. You must ensure that all children in your care have participated in a quarterly evacuation practice.
NOTE: Ensure an excursion risk management plan and parent permission is sought before commencement. 
Educator’s name: ………………………………………………        Date: ……   / .…..   / …...           Time: ……………
	Location of the fire/emergency eg. kitchen, bedroom etc:
	

	Children involved in the practice:

	1.
	5.

	1. 
	6.

	3.
	7.

	4.
	

	Evaluation:

	How did the practice go? 



	Were there any problems? 



	How long did it take? 



	What could be improved?




Please let the families know before hand that you will be practicing your emergency procedure sometime in the next few days. This will ensure that families will not be upset when their child returns home and tells them that there was a fire.

Educators should follow the evacuation plan on the FIRE ORDERS.
Children should be aware of the assembly area/s as listed on your Fire Orders.

Educators should aim to teach the children to: 

· STOP, DROP AND ROLL and
· GET ON THE FLOOR and GO GO GO. (Crawl low in smoke method.)

When evacuating, the Educator must take:

· Mobile phone
· Parents and emergency contact phone numbers for the children in care 
· Prepared Emergency Bag is required.  (This should include a first aid kit etc.)
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